Sullding your digital portfolio

using WordPress



VWordPress Is...

NOT just found on wordpress.org or
wordpress.com. It is widely offered as part of
web hosting packages, and it is the engine
that powers 43% of the top 10 million of the
world’s sites — and soon also yours.

It began as a blogging platform 21 years ago,
out it Is now a standard tool for content
management and online publishing.

The concepts of templates, content
Mmanagement and users Is a core concept for
working with any publishing system.




Your sites

First you will need to be set up as a new
admin user. You'll do this on my laptop.

Use whatever email address you like. This will
only be used if you ever need to do a
password reset.

Create your own password rather than using
the suggested one. Make sure it is

(@) reasonably strong, but also

(o) something you will remember.

Take a photo before you apply it, then visit
your site on your own computer...

blessing.panopress.com

jessie.panopress.com

Katle.panopress.com

iINh.panopress.com

These sites will be kept for the whole of the
academic year. At any time your work can be
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Dashboard
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Dashboard

Welcome to WordPress!

Learn more about the 6.6.2 version.

Author rich content with Start Customizing
blocks and patterns Configure your site's logo, header,

. menus, and more in the Customizer.
Block patterns are pre-configured

block layouts. Use them to get Open the Customizer
inspired or create new pages in a
flash.

Add a new page

Site Health Status VoA Quick Draft

Site health checks will automatically run Title
periodically to gather information about

Screen Options ¥

Discover a new way tc
build your site.

There is a new kind of WordP
theme, called a block theme,
lets you build the site you've ;
wanted — with blocks and sty

Learn about block themes




Media Library

All the media files you upload are stored here:

images, videos (if you don’t use YouTube or
Vimeo), PDFs and others.

Once something is uploaded you can add it
to a page design from here.

Always upload standard web-ready file
formats (JPEG, GIF, PNG) rather than
oroduction-ready ones (native Photoshop,
lustrator, etc.).
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Thank you for creating with WordPress.



FPOStS

Posts are like diary entries or news items. In a
site they are typically shown newest first and
show the posting date and time.

Use these for posting fresh regular content,
for example something about your latest
project, or an idea you're developing.

—Hover over an existing post title to see links
for editing It.
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Posts | Add New Post |

All (1) | Published (1)

Bulk actions v Apply All dates v All Categories v Filter

Title Author Categories Tags L] Da
Hello world! keith_32hh  Uncategorized — n Pu
Edit | Quick Edit | Trash | View t0 20

2:
Title Author Categories Tags L] Dz

Bulk actions v Apply

Thank you for creating with WordPress.



Pages

Unlike posts, pages are ‘standing matter’ that
aren’t likely to be replaced with something
NEwer.

—Xamples are your ‘about me’ page, a page
showing your work or skills, or a contact
details page.

Hover over an existing page title to see links
for editing It.
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Pages | Add New Page

All (2) | Published (1) | Draft (1)

Bulk actions v Apply All dates v Filter

Title %

Privacy Policy — Draft, Privacy Policy Page

Sample Page — Front Page
Edit | Quick Edit | Trash | View

Title %

Bulk actions v Apply

Thank you for creating with WordPress.
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Editing posts and pages

The

page (a
around bloc

nd post) editor concept is based
KS. A paragraph is one block, as

IS a heading, an image and so on.

A block can also be a container structure (see

tables or column blocks) that contain other

blocks.

of blocks,

and always conside
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Rich page layouts can be b
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~ how things will work in
| as large screens.
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TEXT
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Paragraph Heading
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= (==
Preformatted Pullquote
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Page > Paragraph
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from a blog post

because 1t wii stay in one piace ana will show up in your

site navigation (in most themes). Most people start with

an About page that introduces them to potential site

visitors. It might say something like this:

Hi there! I'm a bike messenger by day, aspiring actor

by night, and this is my website. | live in Los Angeles,

have a great dog named Jack, and | like pina coladas.

(And gettin' caught in the rain.)

...or something like this:
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This is In development; it will be transferred to
a different domain when finished. The home
page begins with a headline, then a full-width
'Image slider’ that shows different images.

Then there’s a two-column block (66/33%
widths) with blocks inside each column, a
simple horizontal divider block, and a three-
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COl Urnmn (33/33/33 %) blOCk be|OW that _ Mitcham Common is a great place to visit at any time of year How to get here
Lying in South London straddling the boundaries of the boroughs of Merton, : ‘\_ | “\m?r:
. ] Croydon and Sutton, Mitcham Common is a 182 hectare site of Metropolitan P I \nl“ A2
At the tOp, aﬂd ShOWﬂ th FOUQ hOUt the Slte, 1S Importance for Nature Conservation. The Common is owned by the Mitcham : ,' <
. Common Conservators. ) d
the header with logo and menus. % 3
About Mitcham Common Support our work Walks on Mitcham

Common
v e TS . 4 o4 \.\




Themes
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Customize

The Customize area (Appearance >
Customize) is where you get detailed control
over many aspects of your site. This will be
different from one theme to another.

The Kadence theme has a useful range of
options for defining site-wide colours, the
header and footer (these appear automatically
on every site page), and many other settings.

To finish customising, click Publish and then
the top-left ‘X’ to exit this area.

Active theme
Kadence

Change

More Options Available in Kadence Pro)

Colors & Fonts
Header

Footer

General
Posts/Pages Layout
Search Results

Site Identity

Menus

Widgets
Homepage Settings
Additional CSS

© Hide Controls
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Sample Page

This is an example page. It's different from a blog post because it will stay in one
and will show up in your site navigation (in most themes). Most people start with
About page that introduces them to potential site visitors. It might say somethinc
this:

Hi there! I'm a bike messenger by day, aspiring actor by night, and this is my v
| live in Los Angeles, have a great dog named Jack, and | like pifia coladas. (Ar
gettin’ caught in the rain.)

...or something like this:

| The XYZ Doohickey Company was founded in 1971, and has been providing q



Plugins

Your WordPress site behaviour and
functionality can be extended by adding and
configuring plugins.

These can be very useful, but they are also
the most common way for sites to be hacked
so we Will only add one If it seems particularly
helpful for a specitfic requirement.
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Dashboard

Posts
Media
Pages
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Appearance

A¢ Plugins

Installed Plugins
Add New Plugin

Plugin File Editor

e Users

# Tools

Settings
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-+ New

Plugins ‘ Add New Plugin

All (9) | Active (2) | Inactive (7) | Recently Active (5) | Auto-updates Disabled (9)

Bulk actions

v Apply

Plugin

Akismet Anti-spam: Spam Protection
Activate | Delete

All in One SEO
Activate | Delete

EWWW Image Optimizer
Settings | Deactivate

Search installed plugins

Description

Used by millions, Akismet is quite possibly the best way
in the world to protect your blog from spam. Akismet
Anti-spam keeps your site protected even while you
sleep. To get started: activate the Akismet plugin and
then go to your Akismet Settings page to set up your API
key.

Version 5.3.3 | By Automattic - Anti-spam Team | View
details

SEO for WordPress. Features like XML Sitemaps, SEO for
custom post types, SEO for blogs, business sites,
ecommerce sites, and much more. More than 100 million
downloads since 2007.

Version 4.7.1.1 | By All in One SEO Team | View details

Smaller Images, Faster Sites, Happier Visitors.
Comprehensive image optimization that doesn't require a
degree in rocket science.

Version 7.9.0 | By Exactly WWW | View details

Screen Options ¥

Automatic Updat:

Enable auto-updat

Enable auto-updat

Enable auto-updat



Users

Users are people that can do things wit
‘back end’ management area of your si

lam set up as avu

ser with administrative

control for each o

" your sites, so | can he

NN the
e.

evel
P

out If you have problems. You will be set up

as your own user,
aCcCess.

also with admin-level

keith.panopress.com

L Users < Just another WordPress site — WordPress

WY @A Just another WordPress site ¥ 4+ New

#%® Dashboard

Users [

f Posts All (1) | Administrator (1)

Bulk actions v Apply

Username % Name

07 Media

M Pages

¥ Comments

keith_32hht0 -
¥ Appearance

-« .
A’ Plugins Username 4 Name

9
e Users _
Bulk actions

All Users
Add New User

Profile

4 Tools

Settings

€ Collapse menu

Thank you for creating with WordPress.

Change role to...

v Apply Change role to...

v Change

v

Email

thatkeith@mac.com

Email

Change

Role

Administrator

Role



Settings

This is where fundamental aspects of your
site can be managed, including the site’s title,

what kind of home page you have (see
Settings > Reading), and whether or not

visitors can add comments to pages or posts

(Settings > Discussion).

Comments should normally be disabled as

they are a com

spread dodgy

mon way for spammers to
INnks.
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Dashboard General Settings
Posts
Site Title
Media
LagcE Tagline
Comments
Appearance
°p Site Icon
v Plugins
Users
Tools
Settings WordPress Address (URL)

General
Site Address (URL)

Writing
Reading
Discussion
Media

Administration Email Address
Permalinks

Privacy

EWWW Image

Optimizer
Membership

Just another WordPress site

In a few words, explain what this site is about. Example: “Just another WordPress site."

Choose a Site Icon

The Site Icon is what you see Iin browser tabs, bookmark bars, and within the WordPres:
apps. It should be square and at least 512 x 512 pixels.

https://keith.panopress.com

https://keith.panopress.com

Enter the same address here unless you want your site home page to be different from:
WordPress installation directory.

thatkeith@mac.com

This address is used for admin purposes. If you change this, an email will be sent to yoL
address to confirm it. The new address will not become active until confirmed.

Anyone can register



